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DESCRIPTION

RETENTION

This amendment reflects a change in the Retention
only for Schedule C 568 Items #6 and 8 only.

The remaining items and their retention remain the
same.

WORKMAN’S COMPENSATION

These case files originate in the Office of
Personnel/Insurance Division and are forwarded to the
consulting firm contracted by the county to administer its
self insured Workman’s Compensation Program. Any
cases that require hearings at the Workman’s
Compensation Commission are transmitted to the Office of
Law for review and processing. the files are assigned a
B.C.W. number by Insurance, which includes coding for
the year and a sequential case number (example BCW-83-
5). Files is considered closed after settlement is reached
between counsel or appeal is taken and tried before a jury.

SPECIAL LITIGATION

These files are initiated by various sources and forwarded
to the office of law for filing and litigation proceedings.
The types of cases that are included in this record title
are: Mandamus, damages, discriminations, contracts,

injunctions, etc. Legal pleading and correspondence are
included.

Retain for twenty (20)
years after case is closed
and then destroy.

Retain for twenty (20)
years after case is closed
and then destroy.
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